From:
Jane Doe
Address:
Email;
Phone:



To:
Editor-in-Chief
Publication Name
Publication’s address
Invoice Number: 2045-004
Invoice Date: April 22, 2035
Due Date: May 6, 2035



Description of Work

	Date
	Description
	Word Count
	Rate
	Amount

	Apr 15, 2035
	Feature Article: “The Future of Print Media”
	2,000 words
	flat fee
	£500.00

	Apr 17, 2035
	Short Profile: “Voices of Local Journalism”
	750 words
	flat fee
	£225.00




Total Due: £725.00



Payment Instructions:
Please send payment via PayPal to janedoe@email.com
Or via bank transfer:
Bank: Freelancers Bank
Bank account details

